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ANNEX XIIY

STISGB/200%/7
Annex IV
Repatriation grant
- In principle, the 'repatriation grant shall be payable to staff members whom the
Organization is obligated to repatriate and who at the time of separation are
residing, by virtue of their service with the United Nations. outside their country of
nationality: The repatriation grant shall not, however, be paid to a staff member who
is dismissed. Eligible staff members shall be entitled to a Tepatriation grant only
- upon relocation outside the country of the ‘duty station. Detailed conditions and
definitions relating to eligibility and requisite evidence of relocation shall be
determined by the Secretary-General. ‘
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Nations, ‘
The aven over which this right may be exercised shall be extended, on

154 - United Nations — Treaty Series : 1046-194%

No 7. AGREEMENT: BETWEEN THE UNITED NATIONS
AND THE SWISS CONFEDERATION ON THE ARIANA.

© BITE SIGNED AT BERNE, QN 11 JUNE 1946 AND AT NEW .

YORK, ON 2 JULY 196 =

The United Mations .and the Swist Confedsration, acting for the

Canton snd Town of Genevz, have agreed to the following pravisions:

_  Arbsie x ,
Nothing in the provisions hevainafier s=t forth shall afect he cighis

of vwnership which now are or may in the fnture be registered on behalf -
of the Thnited Natioms and the Town of Gepsve tespectively i regard to -

the iand which is the subjent of the present Agreemsui

Aeticle o

{4} The United Nations may evect such buildings as it thinks fit on
the plot shown on the annexed plan as No. aoyo, shests 46, 7, 78 and 79

of the Cadasiral Survey of the Town of Gensva, Patit-Saconnex &:’xs'tric;,_ :

covering an aven of 24 hectares, 8y aves and pe matres.

_ These buildings, as well as thoss slveady srected, shall be the pmp:rty".

of the Tinjted Nations, and the land on which they are erecred, incinding

- the sofl surrounding there over = width of 1oo metras, shall be subject 10 -

e, o

= trameferable and exchusive real zight of ‘mser of the surace by the United -

the same conditions znd within the mits of Plut 2090, a5 and when buiid-

ings are constrncted on-it. The right shall be of indefinite dreation and -
. shall continne =5 Jong as the buildings themssives, .
- -(B) The Town pf Geneva shall have vights, identical with those rec- '

. ognized. and conferred on the Tinited Nations by the present article with
" . regard to Flot zobo, in the Secheron lands belonging ic the Thited Nations,
.ang shown on the annexed plan as Plows 245, sheet 18, anfd e44, shest 19
of the Cudastral Survéy of the Town of Geneva, Petit-Saconnex distict, .

covering » total aves of 6 hectares, 68 azes and 20 metres

= Came ot Eoxes 1 juty 1945 by siguetme, |

T




(@) The Unitef Nasions shall enjoy 2 sorvh B
f nmmé--ﬁdﬁﬁaﬁgﬁgmﬂ"nf-aﬂ—th:—.parts-05—_31013-7'5!0’?0*1101'-*55‘[5“& by .o e ‘
- the veal sight conferred on the Unitsd Netions wnder Astide 2 (). L
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, _ Ariicle 3

{¢) The two carriege roads cammecting the United Nations buildings
with the Avenve de la Paix,.on the one hand, and the Place des Nations,
or the other hand, shall be congidered a5 accessory 1o the .aforeszid build-
smigs, and the United MNations shall have over the parte of those rouds Iving
within fhe limits of Plot 2070 2 wensferable antl excinsive real right of
‘nger which shall continue In existence ag iong as the buildings themsetves.

Orntside Plot 20vb, these Toads zxe part of the public domain =0t chall

. be maintdined as such durmg srich, Hime a5 the brildings referred to in the

present Agresment yemain in existence on Plot zoYo.

(6) "The Town of Geneva may ensme access to buildings ervectsd in
virtue of artidle 2 (b) from the Rue de Lausanme and the Izke by Toads
of which it shall be free to datermine the lay-put ] o

Article £

tude personmelie of non-

. This vight of wset shell cease iE the Timited Nationg ceases to omCupy
the:bnﬂdingsofwﬁichitis-th:owner.-- _ e -
() The Town of Geneva shall enjoy a servituds personnells of noh-

A

transferable exclusive and perpetual mser of all the pars of Plots sy and

' #4e (Stcheron lands) mot covered by the real TIghts referred to.in the

foregoing articles.

o Ariicle 5 L
The public shall bs admitred to the grounds comprised in Flot 2070
eovered by the s=wvitnds by virtne of which the Timited Nations has the
right of usér pnder artide 4 (), nmisss it shopid be necssiaTy to TESITICE

" or prohifbit public access to thess grounds du order to safeguard. peaceful
working conditions and security. ' : -

| 4riick 6 _ _
“The Tpited Nations may modify the present swate of Plot zoyo as it

~thinls fit or DECessaTy; and in particulsr may coRstuct REW roads and =ve-

zres thereol : L o :
—n-_—-w-—----—————-—-*—'—'——““"““““"‘"“"a wa s P -
: Suchroatls and AVEINes TRy EhoHch o1 THE pUbHC Highway (Aoveme

' dela Paix).

-

WetT ' C C
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The Town of Geneva mey also modify s it thinks fit or neressary the
present stzte of Plots 845 and 244, whick ave subject to the Tights conferred
on the Town of Geneva., - ' :

. _ o drticle v . .
The eastern boundary of Plot gtno is formed by the railway line,

. which has been moved and sunk fnto 2 cutting in order that trains ghonld

not be visible from the tetrace on which Yhe Palais des WNations hes besil
aracted, ’ : : : S

- drticie 8
e w3 % e L B T T iZee e wnh s T W Y. S .
Le LFARIUe Nations uu:al.- LERE e JOGu o 2..11 1.":3 o BTG ST

tions carried out on Plot soo i application of the present Agresment

© 'The Geneva zuthaorides. havieg comepleted, dn soordence with the
agresments-which were. made, the consormsiion 'of't'ne,__p_izh‘jic waye of acosss
{oads and avenues, bridges, the public squate) necessitzted by the erection
of the Palats des Nations, shall bove no Burther costs to bear”

, Arsicle g .
 "The veal propexty raferred to in ﬂlﬁ“-P}.‘SESﬂ,‘t Apreement shall be eg-
-empt from 211 servitudes or charges liable to interfere in any way with the
exerciss of the rigits granted to the Unjted Nations and to the Town of
Geneve nnder the present Agresment. . :
. Article ro ,
B = ¥ . .- :
The Town of Genevz undertakes not. to erect without: the previons
cowsent of the Tinited Nations zny bufldings ofher than thoss zlready ex-

+gtinein the Botamic Gardens, fhat is to say on Plot eopl, sheet B4, of the -
Ly ¥ 0 4

Cadasteal Brrvey of the Town of Ganey&,_?eﬁtéammexﬁism‘mt, sicnated
betwesn the raflway line and the Route de Lausanne, '

B . Aviicle 7z
Shomld the Tinited Nations exercise its rights or transfer nnder aztice
% {d) of the present Agresment, the Jamton of Geneva shall have prefar-
ence over any other purchassr, provided the revms offered are the sams.

s

Avitcle zo. ‘
‘The present Agreement shall be dnterpreted In ascordauce with the. '

o Ma
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_ Ariiole 13

Any disputes which may arise with regard to the execution or inter-
pretation of the present Agreement shall be referred to a Tribumal com-
posed. of three arbitrators, . B '

"The United Nations and the Swiss Federal Couneil ghell =arh appoint
an arbitrator. The thirvd arbiteator, who will preside over the "Tribumaly
shall be appointed by the President of the “International Cours of Justice
Bither party may bave recourse to the Fribunzl by an application In
weiting, - o :

 The Tribunal ghall detsrmine its wn procedurs,
- The awards of the Tribunsl dhall be fmal '

o ‘ _ . .&ﬁiﬂlﬂzlﬁf _

The powers conferted on the Swiss Confederation by the Canton and,
Town of Geneva have a permenent character znd shall subsist as lang as
the prasent Agresment. : L o
Accordingly, the United Nations may at 2l times approach the Swiss

 Cbmederation with z view & fhe sctflsment of amy qusstions zrising

betwesn it and the Gensva authorities in connexion with the pressnt

. Agresment.

‘Dope and signed -at Berns,.on 21 June 1pgd; and at New York, on -

1 Jaly 1946, in forur coples, two iz French and two in English, the texts in

- both languagss being equaily anthentic, . o

For the Swiss Confedetation:

The Head of the Federal Political

o : . ‘Department:,
Trygve Lzt : MMzx PETITPIEREE

Fnrﬁ,the Uinited Nations:
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ANNEX XV

PRDCEDURES FOR RECRUITMENT OF A JUNIOR PROFESSIONAL OFFICER (JPO)

13 June 2006

‘Gratis Personnel Policy).

.| Prior to the recruitment of a JPO a formal JPO Agreement mgned by UNEP and the Donor needs to
be in place and a Trust Fund has to be established for the provision of Gratis Personnel (Refer to the

ACﬂON'

RESPONSIBLE

* Headl of Divisions, UNEP Administered Convention Secretariats and Units reporting to DED

* Donor may request UNEP to assist with advertisement and shortlisting

STEP COMPLETED
: " OFFICE(R) YES NO

1. ' Preparatlon of a draft memorandum requestmg HR Focal Point '
substantive offices to submit their prioritized PO '
requests electronicaily to the HR Focal Point,
attaching the standard format to be used.

2. - Signature of the memorandum. and authonzatmn for - | DED

: | dispatch, L

3. Submission of the electronic JPO requests to the HR | Heads of Offices’

Focal Point. :
1 4. Screening and compilation of all requests received | HR Focal Point
‘| by deadline and preparation of a sumiary Tist. " | : '

5. Prioritization of the Iist of requests according to DED -

UNEP’s requzrements . ‘

6. Preparation of a draft covering letters , , HR Focal Point
osubmitting the prioritized list and related job

descriptions to Governments that have a J'PO
Agreement with UNEP -
-{-osubmitting-the-prioritized-list-to- Govemments thate ofom i »
do not have a JPO Agreement with UNEP mvﬂ:mw
them to-participate
All above with a copy to the Heads of Divisions/
: | UNEP Admin. MEAs and Units reporting to DED. ,

8. | Signature of the two letters and authorization for -DED
dispatch, -

9. Submission of offer to sponser a JPO for speeﬁic Donor o
“functions selected from the prioritized list. - : ' '

10. Screening and acceptance of the offer. QDED ‘

11 Preparation of a draft Jetter for the DED’s signature | HR Focal Point
informing Donors about the selection process and :
recruitment requirements.

12, Signature of the letter and authorization for dispaich. | ODED

13. Selection process’ is completed and Tesults submitted | Donor -

' | to the DED/HR Focal Point. ‘

14, Division Direttors and Heads of Convention HR Focal Point

' Secretariats are requested to review and endorse the
| proposed candidate or conduct interviews and select
.| a candidate as appropriate. - ' L
15. Acceptance of the proposed candidate and - | Head of Office
: . | notification of acceptance sent to the HR. Focal Point. ey o
16. Calculation of the level and step for the selected UNON-HRMS on .
candidate and notlﬁcatmn to the HR Focal Point.’ request by HR Focal
Pomt
17. ‘ Calculatlon of the cost estimate for the selected UNON-BFMS on
S cand1date at the 1eVe1 approved by HRMS ' request by HR Foeal
. Point’




COMPLETED

Notification to the DED of the anticipated eniry on
duty date of the fiew JPO,

STEP ACTION RESPONSIBLE
- . : QFFICE(R) . YES NO
18. - Preparation of a draft letter for the DED’s signature | HR Focal Point '
to the Donor accepting the candidate and providing ' .
-] the cost estimate. s
19, Signature of the letter and authorization to dispatch. | ODED
20. Notification to the DED of acceptance and approval Donor
of the cost estimate. .
121. Submission of the Donot’s acceptance of the cost ODED
estitnate to the HR Focal Point for action, with a '
copy to the relevant Division Director/Head of
| Convention Secretariat. R
22, Preparation of form for establishment of new post to | HR Focal Poini
BFMS with a copy to HRMS B L
23, Establishment of post in TMIS UNON-BFMS
24, Preparation of the letter of offer and completion of UNON-HRMS on
the'recruitment process. ‘request by HR Focal
Point _
25. HR Focal Point

These procedures w111 be revised from time-to-time in consultatlon between UNEP and TUNON and with
the clearance from the D“pt..t} Exscutive Director of UNEP.
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PROCEDURES FOR RECRUITMENT OF A SENIOR PROFESSIDNAL OFFICER {SPO)

13 June 2006

Prior to the recruitment of a SPO a Trust Fund has io be estabhshedhdent:ﬂed for the provxsmn of
‘Gratis Personnel (Refer to the Gratls Personnel Policy). -

COMPLETED

thie approval of the Deputy Executwe D1rector of UNEP.

STEP ACTION RESPONSIBLE
OFFICE(R) YES NO

1. Submission ofa request to the DED with copy to | Head of Office” ‘
HR Focal Point for approval to recruit a SPO usmg '
the standard TOR '

2. ‘Consideration of the request and decision on. HR Focal Point for
" approval. approval of DED

3. Submission of the Terms of Reference 1o UNON Head of Office

B HRMS for confirmation of indicative level.
4. Confirmation of indicative classification leveland | UNON-HRMS '
‘ notification to the televant Division Dlrector/Head - '
e .| of Convernition Secretariat. : ' .
=) S, '| Finalization of the Terms of’ Reference and - Head of Office
A submission fo the HR Focal Point. v -

‘ 6. | Preparation of a draft letter requesting the Doner to | HR Focal Point for
submit the names and CVs of at Jeast three ' signature for DED..
candidates for consideration and interview. ‘

7., Submission of the CVs of proposed oandldates to | Donor
the DED.

8. -Provision of the CVs to the relevant- Division HR Focal Pomt
o | oo Thiyision/Elead of Convention Secretariat. : _—

0. | Candidates are interviewed and recommendation : Head of Ofﬁee
made to the DED.

10. Consideration and approval of proposed candldates | DED (upto L4)
and notification concerning approval submltted to | DED to ED (L5 an
the relévant Head of Office. above)

12. Submission of all documentation to the I—IR Focal Head of Office
Point .

13. ‘Calculation of the cost estimate for the selected UNON-BFMS on
candidate, at the level approved by FIRMS, upon request by HR Focal
request of the HR Focal Point. Point

- 14. | Preparation of a draft letter for the DED’s HR Focal Point -

‘ signature transmitting the cost estimateto. Daonor. : '

15, Signature of the letter and authorlzatlon o DED

‘ | dispatch. =~ o

16. Notification to fhe DED of acceptance and. Donor
approval of the cost estimate.

17. Submission of Donor’s acceptance of the cost DED
estimate to HR Focal Point for action, with a copy
to the relevant Head of Office. :

18. Preparation of form for establishment of new pos’t HR Focal Point

- to BFMS 'with a copy to HRMS -

19 Establishment of post in TIMIS "| UNON-BEMS

[20." | Preparation of the letter of offer and completlon of | UNON-HRMS on
- | the recrmtment process. . request by I—IR Focal
| Point

2. 'Notlﬁcatlon to the DED of the antmlpated entry on | HR Focal Pomt
duty date of the pew SPQ. B ‘ :

“These procedures will be revised from time to fime in consultation between UNEP and UNON and with .

* Heads of D_iyiéions, UNEP Administered Convention Secretariats and Units reporting to DED
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-PROCEDURES FOR RECRUITMENT OF PERSONNEL. ON
NDN-REIMBURSABLE LOANS {NRL)
13 June 2006

STEP ACTION - RESPONSIBLE - COMPLETED
S N . : OFFICE(R) YES | NO
L. Submission of 2 request to the DED to recruit a staff | Head of Office’
member on non-reimbursable loan (NRL) basis by
using standard format for SPOs/NRLs-
2. Consideration of the request and decision on DED '
approval. , .
3. Preparation of a Memorandum of Understandmg Head of Office
(MOU) between the donor and UNEP (a standard :
MOU is annexed to ST/A/231/Rev.1 for this
purpose). The MOU must include the,e}:phmt
agreement of the donor to provide the services
requested free of all costs to the United Nations and
to pay an additional 14% of the value of the service
to the overkead account”. Certification by the
relevant Head of Office that the proposal does not
directly, or indirectly, involve additional financial
liability for UNEP will be included inthe .
documentation. .
4, - Sienature of the MO, ' - { DED and Dongr
5. Submission of the CV of the recommended Head of Office
candidate/s to the DED, in consultation with Donor. "
6. - Approval of the recommended candidate. - DED
7. Submission of the CV of the selected candidate to Head of Office
the HR Focal Point. . o
8. Confirmation of indicative classification 1eve! and TINON-HRMS
notification to the relevant Head of Office, upon i

: request of the HR Focal Point. ‘
0. Calculation of the cost estimate for the selected UNON-BFMS
‘candidate, at the level approved by HRMS, upon '
request of the HR Focal Point, to determine the
amount of the 14% overhead costs.® :
10. Payment of the 14% overhead costs, or part thereof, | Donor .
. as appropriate. .
I Preparation of a Special Service Agreement for the UNON-HRMS/ OAH

selected candidate, upon request of the HR Focal  |if authority .

Point. :
12. Establishment of IVIS code for the NRL staff, UNON‘??‘???
13. Notification to the DED of the anuclpated entry on | HR Focal Point
: duty date of the new NRL. 1o

These procedures will be revised from fime to time in consultation between UNEP and UNON and with
the approval of the Deputy Exe;cutwe D1rector of UNEP, .

Rl . . - : lmme T . R . e

" Heads of Divisions, UNEP Administered Convention Secretariats and Units reporting to DED.
" The Division Dxreotor/Head of Convention Secretariat may request the Executive Director to waive the
- requirement to pay  the 14% overhead costs, or part of it, for personnel on non-reimbursable loans performmg
technicadl cooperation functions only, with full justification, mcludmg 8 notlﬁcatlon from the Donor that it is not
prepared to pay the 14% ovethead costs, or par’t thereof. '
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ANNEX XVI

UNITED NATIONS - | '  STumiooss

B
\

Secretariat - 28 May 1999

Administrative instruction

Gratis personnel

The Under—Secreta:j(-General for Manageinent, pursuant to section 4.2 of the’ Secretary-Genéralfs bulletin

- ST/SGB/1997/1 and for the purpose of implementing ‘General Assembly resolutions 51/243 of 15 September 1997 and 52/234
. of 26 june 1998, promulgates the following: - ‘ S Lo

- Section 1
* Seope of application

'—.-_‘“—T—Th?ﬁféis;éﬁf instruction applies to‘typ‘a‘]i_[*grati-spersonnei--(hereinaftcr'—‘-‘-graﬁs-personnel-’-’—);'who—ar&personnekprovided- e i
. tothe United Nations by a Government or other entity responsible for the remuneration of the services of such personnel and

do ot serve under any other established regime such as that applicable to interns, agsoviate experts, personnel provided on a

non-reimbursable loan under the provisions of ST/AT231/Rev.] and personnel provided to the United Nations Special

Commission under the regime reported by the Secretary-General to the Security Council in document $/22508 of 18 April
1991. o ' '

. L
Section 2 o : o
Conditions nnder which gratis personnel may be accepted

2.1 The Secretary—Geﬁeral may accept gratis persbnhel only on an excepiional basis, and provided the following conditions
are met: ) . - :

(a) Adter the approval of a budget, to provide expertise not available within the Organization for very specialized
- functions, as identified by the Secretary-General, and for a limited and specified p_erio.d of time; or

(b) To provide temporary and urgent assistance in the case of new and/or eﬁpanded mandates of the .Orgaﬁizaticm,
* pending a decision by the General Assembly on the level of resources required to implement those mandates.

22" Gratis personnel may not be sought or accepted as a substitute for staff to be recrﬁit_ed against posts authorized for the
implementation of mandated programmes and activities. K ‘

Section 3 .
Member States to be informed

el oS

3:1. When, at the time of preparation of a budget, it is foreseen that, under that budget, theré will be needs which fulfil the

conditions of section 2.1 (a) of the‘prese'ﬁt instruction, the department or office where the services areto be rendered shall

approach all Member States to inform them of the specific needs to be met by gratis personnel, and shall request Member
States to identify within two months one or more individuals who could provide the required expertise. '
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3.2 Inthe case of new or expanded legisiative mandates for which gratis personnel may be required under section 2 (b) of
the present instruction, the department or office where the services are to be rendered shall inform all Member States of the
needs to be met on a temporary and urgent basis, and shall request Member States to identify one or more individuals who
could provide the required assistance within a period consistent with the urgency of the need in question.

Section 4
Selection

4.1 All nominees will be evaluated by the requesting department to ensure that the best qualified nominee is selected on the
basis of the recruitment standards established by the Office of Human Resources Management in terms of qualifications,
experience and other relevant factors, taking into account the date of availability of the nominees,

4.2 'When selecting a nominee, due regard shall be paid to the importance of ensuring that personnel are obtained from as
wide a geographical basis as possible.
i
Section 5
Functions

5.1  Gratis personnel may only be assigned functions consistent with the conditions set out in section 2.1 above,

H H M 3 au AN . — lug Twamsal A fom Ty
5.2 Gratis personnel may not supervise staff members in the exercise of their offidial duties or be i volved In decisions

affecting the status, rights and entitiements of staff members. Exceptionaily, however, gratis personnel having managerial
responsibilities may supervise staff members who provide direct support to them.

Section 6 .
Duration of functions

6.1  Gratis personnel accepted under section 2.1 (a) of the present instruction may be-accepted after the approval of a budget
for an initial period of up to one year to discharge very specialized functions for which expettise is not required on a continuing
basis in the Secretariat. The needs of the department or office concerned shall be reviewed clesely at the time of preparation of
each subsequent budget to determine whether the functions remain so specialized that it is still not appropriate for the

* Secretariat to build up the necessary expertise and recruit staff members accordingly.

.

6.2 Gratis pefspnné[ accepted under section 2.1 (b) of the present instruction fornew or expanded mandates before a budget

has been approved may serve for z period ending six months after the anticipated date of approval of the relevant budget. .

Should there be exceptional circumstances beyond the control of the Secretary-General, continuation of the services of gratis
personnel beyond that period shall require approval by the General Assembly. Staff shall be recruited as soon as possible after

- approval of the necessary resources in order to allow for a transition period. . . i

6.3 Gratis personnel may not apply for or be appointed to posts in the Secretariat for a period of six months after the end of
their service. . ' : ‘ :

6.4 Services rendered by gratis personnel may be terminated ‘prior to the date stipulated in the agreement between the
United Nations and the donor upon one month’s written notice from either party. :

Section 7
Status

-

e e

Gratis _persdnnel, while performing functions for the Organization, shall have the status of experts on mis.sion; as
defined in article VI, sections 22 and 23, of the Convention on the Privileges and Immunities of the United Nations.
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Section 8 :
Remuneration, medical and life i msurance, pension and other socml securlty benefits

8.1 All expenses in connact:on with the services of grans personnel, including salaries, allowances and benefits to which
the individuals involved are entitled and travel costs to and from the location where the gratis personnel are based, shall be
paid by the donor. During the entire period of service under the agreement, the donor shall also ensure that gratis personnel
are covered by adequate medical and life insurance, as well as insurance coverage for illness, disability or death incurred in

_ the service of the United Nations..

82 Costs incurred by pratis personnel under‘talung official trave] in the dxscharge of their functions shall be paid by the

Uniied Nations onthe same basis as costs mcurred by staff members, mcludmg payment of daily or mission subsxstence .

. allowance, as applicable.

‘Section 9
Annual Ieave

granted leave up to a maximuth of one and ons half days for each full month of continuous service. Gratis personnel accepted
for 2 period of more than six months and personnel whose services are extended beyond six months may be granted leave up
t0 & maximum of two.and one half days for each-full month of continuous service.

. 9.2 Leave plans mus‘c be approved in advance by, or on behalf of, the head of the Umted Natlcms department or office

““concerned. T T ; S : i .

Section 10
Performance of services

10.1 Gratis personne! shall perform their functions under the authority and in full compliance with the instructions of the

appropriate official in the United Nations department or office concerned, and any person acting. on his or her bebalf. They

‘9.1 Annual ieave may be taken by graﬁs personnel in accordance with their terms of service with the'donor but may not -
exceed leave entitlements of staff members. Accordingly, gratis personnel accepted for a period of six months or less may be

shall be required to observe all applicable reguiations, rules, instructions, procedures and directives relevant to the '

performance of their functlons

10.2 The performance of the functlons assigned to gratis personnel shall be evaluated in accordance with the principles of

the Performance Appraisal System, as set out in document ST/AI/1997/8 [ST/AI/1999/14 abolished and replaced by
ST/AT/2002/3].

Sectmu 11 .
Standards ‘of -conduct

11.1 Gratis personnel shall respect the impartiality and independence of the United Nations Secretariat and of the receiving
office, and shall be precluded from seeking or accepting instructions regarding the services performed under the agreement
from any Government or from any authority external to the Organization. They must refrain from any conduct that would
adversely reflect on the United Nations or on the receiving office, and may not engage in any activity which is incompatible

" with the aims and ob_] ectives of the Umted Nations.

11.2 Gratis personne] shall exercise the utmost diseretion in all matters relating to- thmr functmns “Unless otherw1se ‘

aufhorized by the appropriate official in the receiving office, they may hot.communicate at any time to the media or to any‘
_institution, person, Government or other external’ authority any information that has not been made pubhc and which has

become known to them by reason of their association with the United Nations or the receiving oﬂi ce. They may not use any -
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such information without the written authorization of the appropriate official, and such information may never be used for
personal gain. These obligations shall continue afier the end of their service with the United Nations.

Section 12
Accountability

12.1 Unsatisfactory performance, or failure to conform to the standards of conduct set out above, may lead to termiination of
service, for cause, at the initiative of the United Natxons One month notice shall be given in such cases. :

_ 122 Any serious breajch-of the duties and obligations that, in the view of the Secretary—Geh_eral, would justify separation
before the end of the notice period will be immediately reported to the donor, with a view to obtaining agresment on an .
immediate cessation of service, The Secretary-General may decide to limit or bar aceess to United Nations premises by the
individual invoived when the circumstances so wartant, ’

12.3 The donor will reimburse the United Nations for financial loss or for damage to United Nations-ovned equipment of
property caused by gratis personnel provided by the donor if such foss or damage (2) occurred outside the performance of
services with the United Nations, or (b) arose or resulted from gross negligence or wilful mxsconduct or vmlatmn or reckless
d:sregard of applicable rules and policies by such gratis personnel.

Sectlon 13

i _wnen srivr aloiees o
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The United Nations shall be responsible for dealing with claims by third parties where the ioss of or damage to their
property, or death or personal injury was caused by the actions or omissions of the gratis personnel! in the performance of
services to the United Nations under the agreement with the donor. However, if the loss, damage, death or infjury arose from
gross negligence or wilful misconduct of the gratis personnel provided by the donor, the donor shalt be liable to the United
Nations for all amounts paid by the United Nations to the claimants and all costs incurred by the United Nations in settlmcr
such claims.

Section 14
Agreement with the United Nations
x
14.1 The respective obligations of the United Nations, the donor and the gratis personnel will be clearly specified in a formal
agreement between the United Nations and the donor. The individuals who are to serve as gratis personnel shall serve under
the terms agreed upon by the United Nations and the donor, including full and direct remuneration of the gratis persomnel by
the donor. The agreement shall conform with the model agresment set out i_n the annex to the present instruction.

14.2 The essential duties and obligations that the United Nations will expect each individual brought in as gratis pei‘sonnel to
respect will be spelled out both in the agreement with the donor and in an individual undertaking signed by the gratis
personnel. A model individual undertaking is set out in appendix II to the annex to the present instruction.

Section 15
Implementation of the preseut mstructmn

15.1 Heads of depariments -and oﬂices shall bie responsible for the proper application of the provisions of the present
-instruction. The Office of Human Resources Management shall moniior comphance with all the terms, conditions and
reqmmments of the present instruction. - . -
. e Lol ° s . Ealll

15.2 Heads of departments and offices shall submit to the Office of Human Resources Management when requested, the A
. mformatlon necessary for the preparation of reports requested by the General Assembly on gratls personnel




STIAL/1999/6

Section 16
Final provisions

The preserit administrative instroction shall enter into force on I June 1999,

(Signed) Joseph E. Connor
Under-Secretary-General
' -~ for Management
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Annex

Memorandum of agreement between the United Nations and [the
Government of ...]"* for the contribution of personnel to the [name
of department or office] ‘

Whereas the Secretary-General may accept type II gratis personnel on an exceptional basis 1 in accordance with the
conditions established by the General Assembly in its resolution 51/243 of 15 September 1997 and gnidelines approved by
the General Assembly in its resolution 52/234 of 26 Tune 1998,

For gratis personhel accepted under section 2.1 (a} of the instruction:

Whereas under General Assembly resofution 51/243 the Secretary-General may accept type IT gratis personnel, after
approval of 2 budget, fo provide expertise not available within the Organization for very specialized functions, as identified by
the Secretary-General and for a limited and specified period of time,

Whereas the Unxted Nations requires expertise, not available within the Organization, to perform the specxahzed
fonctions of ..., and the Government of ... (hereinafter “the Government”) offered to make available to the United Nations the
services of qualiﬁed personnel to assist, in accordance with the terms of the present agreement, in ..., :

For gratis personnel accepted under section 2.1 (b) of the instruction:

Whereas under General Assembly resofution 51/243, the Secretary-General may accept type 1I gratis personnel to
- ‘provide temporary and urgent assistance in the case of new and/or expanded meandates of the Organization, pending a decision
by the Genera! Assembly on the fevel of resources required to implement those mandates,

Whereas the United Nations Security Council, in its resolution ... of [date] [set out the new or expanded mandate for
which temporary and urgent assistance is required] and the Government of ... (hereinafter “the Government”) offered to make
available to the United Nations the services of qualified personmnel to assist, in accordance with the terms of the present
agreement, in ..., :

Or:

Whereas the General Assembly, in its resolution ... of [date] {set out the new or expanded mandate for whick temporary |
and urgent assistance is required] and the Government of .. . (hereinafter “the Government™) offered to make available to the
United Nations the services of qualified personnel fo assist, in accorda.nce with the terms of the present agresment, in .

And the Government of ... (hereinafter “the Government”) offered to make available to the United Nations the services
of gualified personnel to assist, in accordance with the terms of'the present agresment, in ...,

Now therefore the United Nations and the Government (hereinafier “the Parties”) have agreed as follows:

—— g . . i - - o

* In the event an “other cntity‘.’ provides personnel tnder the agreement, rather than a Gevernment, the name of that f:ntity. would be’
" used, - : ' o AR v :
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Artlcle 1
Obhvatmns of the Government

1. * The Government agrees to. make avallable to the [deparl:ment/ofﬁce] for the duration and purposes of the present
agreement the services of [expert personnel] (hereinafter “[nationality] personnel”) listed in appendix I hereto Changes and
‘modifications to the appendix may be made with the agreement of the Parties. :

2. The Government undertakes to pay alt expenses in connection with the-services of the ... personnel, including salaries,
travel costs to and from the location where the ... personnel are based and allowances and other benefits to which they-are
entitied, except as hereinafter prowded In-this regard, annual Ieave may be taken by ... personnel in accordance with their

terms of service with the Government, but may not exceed leave exntitlements of staff members. Accordingly, .. . pérsonnel
accepted for a period of six months or less may be granted leave up to a maximum of one and one half days for each full month -
of continuous service. ... personnel accepted for a petiod of more than six months and ... personnel whose services are extended-
beyond six months may be granted leave up to 2 maximum of two and one hatf days for each full month of continuous service.

! Leave plans niust be approved in advance by, or-on bebalf of, the head of the United Nations department.or office concerned.

3. The Government undertakes-to ensure that during the entire period of service under the present agreement, the ..
personne] are covered by adequate medical and life insurance, as we]l as insurance coverage for servzce-mcurred ﬂlness
rd1sab1hty ar death ‘ _ - '

Article 2
Obhvatlons of the Umted Nations

1. The United Nations shall provide the .. personnel with office space, support staff, eqmpment and other resources
necessary ‘to carry out the tasks assigned to them at ... [recipient office].

2: Costs mcurred by . persomme] undertaking official travel in the discharge of their functions shall be pa1d by the United
Nations on the same basis as costs incurred by staff members, including payment of daﬂy ormission subs1stence allowance as
_ applicable.

3. TheUnited Nations does not accept any liability for claims for compensation in respect of illness, injury or death of the
personne! arising out of or related to the provision of services under the present agreement, except where such illness, injury .
or death results directly from the gross negligence of the officials or staff of the United Nations. Any amounts payable by the
- United Nations shall be reduced by amounts of any coverage under the insurance ‘referred to in article 1, paragraph 3, of the

present agreement.

Article3 - |
Obligaﬁons of the .. personnel

The Government agrees to the terms and obligations spemﬁed below and shall, as appropnate ensure that the
... personnel performing serwces under the present agreement comply with those obligations:

(a) The ... personnel shall perform then functions under the authority, and in full comphance with the inatructipns of
{head of department or oﬁ"lce] and ‘any person acting on his or her beha.'lf '

{(b) The . personnel shaH undertake to respect the mlpar’cxahty and mdependence of the Uniited Natlons and shall
neither seek nor accept instructions regarding the services performed under the present agreement from any Government
or from any authonty external to the Umtec! Natlons :
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{¢) The .. personnel shall refrain from any conduct that would adversely reflect on the United Nations and shal! not
engage in any activity that is incompatible with the aims and objectives of the United Nations;

(d) 'The ... personnel shall comply with all rules, reuulatmns mstructlons procedures or directives issued by ‘the
United Nations and the {department or officel;

(¢) The ... personnel shall exercise the utmost digcretion in all matters relating to their functions and shall not
communicate, at any time, without the authorization of the [head of department or office], to the media or to any
institution, person, Government or other anthority external to the Unitéd Nations, any information that has not been
made public, and which has become known to them by reason of their association with the United Nations. They shall
not use any such information without the written authorization of the [head of department or office], and in any event,
such information shall not be used for personal gain. These obhgatlons do not lapse upon expiration of the present
agreement,

'(f). The members of the ... persdnnel shali sign an uhdertéking in the form attached to the present agreement in
appendix IL ‘ ‘ ’

Article 4 .
Legal status of the ... personnel

y.‘
3
]
3,
L

»T

ot be considered in any respect a3 being officials or staff of the Unitsd Nations.

2. While performing functions for the United Nations, the ... personnel shall be considered as “experts on mission” within
the meaning of article VI, sections 22 and 23, of the Convention on the Privileges and Immunities of the Tinited Nations.

Article 5
Accountability '

1. Unsatisfaciory performance or failure fo canform to the standards of condu ¢t set out above may lead to termma’aon of
service, for cause, at the injtiative of the United Nations. One month notice shall be given in such cases.

: . _
2. Any serious breach of the duties and obligations that, in the view of the Secretary-General, would justify separation
before the end of the notice period will be immediately reported to the Government; with a view to obtaining agreement on an
immediate cessation of service, The Secretary-General may decide to Iimit or bar acoess to United Nations premises by the
individual involved when the circumstances so warrant

3. The Government will reimburse the United Nations for finarcial loss or for damage to United Nations-owned
equipment or property caused by ... personnel provided by the Government if such loss or damage (2) occurred outside the
" performance of services with the United Nations, or (b) arose or resulted from gross negligence or wilful misconduct or
violation or reckiess disregard of applicable rules and policies by such ... personnel.

Article 6
Third-party claims

The United Na’uons shall be responsible for dealmg with claims by third parties where the Joss of or damage to their
praperty, or death or personal injury, was caused by the actions or omissions ofhe ... personnel in the performance of services
to the United Nations under the agreement with the Government. However, if the loss, damage, death or injury arose from
gross negligence or wilful misconduct ofthe ... personnel provided by the donor, the Government shall be liable o the United
Nations for all amounts pald by the Umted Natmns to the clalmants and all costs mourred by the United Natlons in settling
such claims. - :
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Article 7
Consultation

The United Nat:ons and the Government shall consult w1th each other in respect of any matter tha‘f may anse n
connection with the present awreement

Article 8
.Settiement of disputes .

Any dxsputes controversy or claim arising out of,or relatmcr 10, the present agreement shali be scttled by negotiation or
other mutually agreed mode of settiement. .

. Article 9
_ )Entrj,"into force, duration and termination

The preserit agreement shall enter into force upon .. a.nd shall remain in foree for , unless terminated earlier by either

Party upon one month’s written notice to the other Party. The agreement may be extended thh the consent of both Parties on
the same conditions and for 2 farther agreed period.

Article 10
Amendment.

' The present ao-reement may be amended by written acreement of both Parties. Each Panj shall give full conmderatlon

~ to any proposal for an amendment made by the other Party. .

In witness whereof, the respectwe representatwes of the United Nations and the Government of . have signed the
present agreement. :

DONE in fplace of signature], this ... day of ... in the year . D TWO originals in the-Engiish language.

For the United Nations - " For the Government of

[Head of department or office] - ©. [Title]
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Appeﬁdix I

" List of ... personnel

[Name, functions and duration of functions for each individual] -

19

-
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Appendix I
Undertaking .

I, the undersigned, as a member of the ... personnel made available by the Government
of ... to the United Nations pursuant to the memorandum of agreement between the United

Nations and the Government of ,.. for the contribution of persanne! 1o the [department or

office], hereby undertake to abide by the following:

(2) .lunderstand that, asa m'embcf ofthe .. persnnnel 1 shall not be consideredinany
" .respect as being an official ora staff member of the United Natlons

(b) Ifurther understand that, while performin g fimetions forthe United Nations, I will
_be considered as an “expert on'mission” within the meaning of article VI, sections 22 and 23,
of the Conventlon on the Privileges.and Immumtles of the Umted Nations;

(c) 1 shall perform my functions under the authonty of, and in fnfl comphance w1th
the instructions of, the [head of dcpartment or ofﬁce] or any person acting on his or her
behalf; -

(d) Ishall respect the i.mpartiélity and independence of the: United Nations and shall

not seek nor accept instructions regarding my functions as a member of the . persomnel from
o any "Govemment or from arry authorty” extemal 15 thé Utiifed Natiotis;” T

(e) I shall refrain from any conduct that would adversely reflect on the United Nations
and shall not engage in any activity that is incompatible w:th the aimis and objectives of the
- United Nations or-the exercise of my functlons

(f) 1 shalf exercise the utmast discretion in all matters relating to my functions and
shall not communicate, at any time, without the authorization of the [head of department or
office] to the media or to any other institution, person, Government or other authority external
to the United Nations, any information that has not been made public, and which has become

known to me by reason of my functions. I shall not use any such information without the .

authorization of the [head of department or office], and, ir any event, such information shall

_ not be used for personal gain. These obligations do not Iapse upon termination of my
asmgnment :

(g) 1 shall comply with all rﬁ]es, regulatioﬂs, procedﬁfés, iﬁsﬁ-ubtions or directives
issued by the United Nations and the [head of department or office].

Name printed in block letters

Signature

Date .

e

1
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13 June 2006

POLICY AND PROCEDURES FOR GRATIS PERSONNEL

This policy on Gratis Personnel supersedes the prcVious UNEP policy of the same issued on 7
© August 2000. The procedures for the recruitment of gratis personnel are attached in Annex 1.

A Framework :

“In line with the General Assembly resolufions, r'egulations[and rules of the United Nations ", .
- Gratis Personnel cari be engaged in UNEP only for specialized functions and for 2 limited and
_ specified time period. Gratis Personnel are not to be used for regular Secretariat work and.not to

’ replace any unoccupied or unfunded posts and/or their functions.

Gratis personmel in UNEP can be engaged through three different arrangements (1) personnel
engaged under trust fund agreements (Junior Professional Officersand Senior Programme
Officers), (2) technical cooperation eXperts on non-reimbursable loans; and (3} interns.

2. ,,;_Ov‘e-rall objective -

The overall objective for engaging gratis personnel in UNEP is to enable the organisation to
acquire the supplementary up-to-date academic knowledge and expertise required to fulfil its
‘mandate and implement its programime of work. For the gratis personnel the organisation offers ~.
challenging learning, training and working opportunities in the UN system. .

~ 3. Definitions, terms and conditions

3.1. Types of gratis personnel o - -

o Junior and Senjor Professional Officers (JPOs and SPOs) are professional level
staff financed by donor governments through trust fund arrangements, normally for a
period of two to three years; : ' : B

o Non-reimbursabie loan (NRL) is defined as a loan of the services of anindividual -
fortechnical cooperation activities without-any-cost to the-United Nations for his.or .
her salary or remuneration, allowances, travel, medical, dental and life insurance or

_ other benefits (ST/AI/231/Rev.1). | ' : -

o An intern is a fll-time, currently enrolled student who uses the internship as an.
opportunity to integrate classroom study with career-related development and
professional experience. , ‘ : . o A
The Staff Development and Training Unit of HRMS, UNON manages the programme

~ for UNEP and is available for additional information. Extensive information can also

= be found in the Internship Handbook, with guidelines and obligations for intérns and '

' their supervisors and in the UNON intranet under the HRMS/ Staff Development and
Training Unit. Hence, this policy does not touch upon further details on interns. '

. OFFICE OF THE DEPUTY EXECUTIVE DIRECTO
P.0. Box 30552, Nairobi, Kenya » Tel[254 2] 623714, 623774 » Fax[254 2] 623070

* ST/AL/1999/6, GA resolution 517243, STAU23U/Rev.l __ © n




3.2, Donor agreement and fmancmg '

o JPO: Standard JPO agreement is required betwecn UNEP and the donor which

outlines the responsibilities with regard to administration, recruitment, terms of service =
 ete. of JPOs sponsored by that donor. It also provides for establishment of a Trust
" Fund for the financing mechanism.

o SPO: No standard agreement. Trust Fund is requlred for the financing mechanism.
Same trust fund can be used for several SPOs from the same donor. ‘

o NRL: A standard agreement stipulated in ST/AI/231/Rev.] is to be signed.

Additionally, for JPOs and SPOs, in-accordance with UN Staff Rules and in line with the type
of contract they have, other entitlements (home leave, assignment grant, rental subsidy,
mobility and hardship allowance, education grant, medical insurance) may- be applicable
dependmg on the length of service, duty statlon and arrangements betwecn the JPO/SPO and

‘sponsormg government

. All the three arrangemerits attract programme suppott cost (PSC): The UN system-wide

agreement for PSC with donors is 12% for gratis personnel trust funds. NRL arrangements
incur PSC of 14% for which the Executive Director has the discretion to reduce or waive the
full arnount. - |

3.3, Terms of Reference (TOR) -

In all cases the TOR should bé of technical nature and focus on acﬁw‘rm of specialised nature
and for a specific time period. A siandard request format should be used for deveioping the
TOR (enclosed). For JPOs learning and training elements are a requirement but for SPQs and
NRLs these are included as and when appropriate. -

UNEP conducts an annual exercise of 1‘é3quest1nU for proposals for TOR for IPOS For SDGS
and NRLs the TORs are developed on a case by case basis.

3.4, Sejection : ,
For all types of Gratis Personnel, UNEP should be involved in the final selectlon process and

- have a minimum of two candidates to choose from. In cases where only one candidate is

presented, the justification has to be provided to the Deputy Executlve Director by the -

~ substantive ofﬁce proposmg the candidate.

3.5. Status
JPOs and SPOs have the status of mternatlonal civil servants and are subject to the United

‘Nations Staff Regulations and Rules, as set forth in their letters of appointment. As

international civil servants, JPOs and SPOs are subject to the authority of the Secretary
Ge:neral of the United Nations and the Executive Director of UNEP. They shall not seek or

- accept any instructions concerning the performance of their duties from any govemment

mcludmg their own, or from any other authority outsidé of UNEP

- The salary levels and allowances are in aocordance W1th the UN rules. The oradmg of each
- JPO/SPO is normally determined by the Human Resources Management Service (HRMS) of .

the United Nations Office Nairobi (UNON) using standard UN recruitment criteria and is - = =~
subject to the approval of the donor IPOS normally range from L-1to L-2 and SPOs from 3

: upwards

'NRL personnel have. the relat:lonshlp to the Umted Natlons of individual contraotors and aré
.- thus not staff members of the United Nations, The contractual relatlonshlp of such persons to

the Umted Nations is established by a no-fee spemal service a,grsement

_ 'Polioy'onGTatis-PErsonneI _ o o e D - . .. |Page2/3




~3.6. Orgamsatlonal arrangements '
~ All Gratis Personne! are placed in the organization accordmg o the job description and

reporting lines agreed with the donor. The supervisory roles-and functions for Gratis
Personnel are determmed ona case~to -case basis.

Period of empioyment : ' '
The period of employment is normally two to three years. With regard to JPQOs, durmg recent
years.the cost-sharing arrangements for an addltlonal one-to-two years on a fifty-fifty basis,
have become more common. :

Roles and responsibilities UNEP/UNON

4.1.Substantive Offices. '
The Substantive Offices are tasked to 1dent1fy the need for and prepare a Gratis Personnel
proposal. It is also their responsibility to actively participate in the selection of the candidate

as well as managing the gratis staff according to good management practxces Furthermore, all
Heads of Offices reporting to. the DED are personally responsible for ensuring that the policy -
and procedures on Gratis Personnel are fully complied wﬂh

4.2 Deputy Executive Director and HR Focal Pomt

" The Deputy Executive Director is responsible for the overall Grafis Personnel Policy and

programme for UNEP. DED makes the final decisions ori the proposals, recruitment and

" “contract e'xté'iﬁlcjns'. The HRFoeal Poinit of UNEP stpports the DED in‘histher functionsr= == =

5.

4.3.UNON -

UNON provides the necessary administrative support to the Gratis Personnel including
recruitment, staff administration, financial management of the respectlve funding sources and
arrangements and reportmg

Monitoring and reportlng

The HR Focal Point will coordinate preparatlon of quarterly reports on all gratls personnel to the

.. Deputy Executive Director and Senior Managernent

No Grat1s Personnel is to be engaged without prior approval by the Deputy Executlve Dlrcctor |

B.

-Rev.iew .of_ policy

This policy will be reviewed and updated by the recommendation of the Deputy Executive
Director in consultation with UNON/HRMS and the Senior Management Group of UNEP.

7.

Procedures .

The procedures established for nnplemen‘mng the pohcy are enclosed in Annex 1 and follow the

: estabhshment, momtormg and review process separately set therem

"’

e R

Shafqat Kakakhel -
" Deputy Executive Director

13 June 2006 ©
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ADMINISTRATIVE INSTRUCTION

To: Members of the staff
Froﬁf Uﬁder-SeéfetaryéGeneral for Administration ahd'Management

' Subject: NON-RZIMBURSABLE LOANS OF PERSONNEL.SERVICES
' FROM .SOURCES EXTERNAL TO THE UNITED NATIONS
COMMON SYSTEM - ‘

Irtroduction

which supersedes instruction ST/AI/231 of 12 January 1976, is to clarify
the provisions relating to service-incurred illness, injury‘or death of
persons serving the United Nations under non-reimbursable loans. The
annex to the present instruction contains a model of the form of
agreément o such loans, which should be drawn up between the donor and
the recipient office. T ' o

5 The non-reimbursable .loan of personnel from Governments or ‘from
other sources external to the United Nations common system is
permissible, subject to the provisions of financial regulation 7.2, the
present instruction and the policies and procedures of the Cffice of
Buman Resourges Management. ’ '

3. A non-reimbursable loan is defined as a lcan' of the services of an

Cindividual without any cost to the United Natiocns for his or her salary.

or remuneration, allowances, medical, dental and life insurance or other

" benefits. However, in the event of death, injury or iliness attributable
to the performance of services on behall of the United Nations while on

travel status or while working at an office of or other location

‘designated.by the Organization, the United Nations will pay to the

individual under a non-reimbursable loan, ©r to his or her beneficiaries,

“a compensation equivalent to the compensation that would be payable under

appendix D to the Staff Rules of the United Nations (ST/SGB/Staff

. Rules/Appendix D/Rev.l and Zmend.l), to a-staff member performing simi;af

functions.
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Purposes for which non~reimbursable loans may be negotiated

4, Non-reimbursable loans normally may be negotiated for the acqulsltlon
of services required to assist in the execution of technical co—operatlon
activities. Non-reimbursable loans may not be used in respect of
secretariat-type posts or functlons normally authorized under the regular
programme budget.

5. Such loans normally may be negotiated only in respect of services at
locations other than United Nations: Headquarters or the United Wations
- Offjces at Geneva and Vienna, excluding the United Nations Conference on
_Trade and.Development (UNCTAD) and the Economic .Commission for Burope.
(ECE) . ' ) E

Legal status and obligations of persons serving on non-reimbursable loan

6. Parsons whose services are accepted on a non-reimbursable loan have
the relationship to the United Nations of independent contractors and are
thus not staff members of the United Natiomns. The contractual relatlonshlp
of such persons to the United Nations is established by a special service
agreement. Their relationship is therefore subject selely to the terms of
that agreement and not to the United Nations Staff Regulations or Rules.
For the purpose of the Convention on Privileges and Immunities of the

- United Kations, such persons are experts on mission and, as such, are
entitled to-those privileges and immunities defined in article VI,
sections 22 and 23, of that Convention. If required by the United Nations:
to travel, they may receive a United Wations travel certificate.

7. During the performance of their services with the United Bations,
persons on non-reimbursabte loans shall neither seek nor-accept
instructions from any Government or any other authority external to the
United Nations. They shall not engage in any activity that-. 1s incompatible
with the proper discharge of their terms of reference. They,are required
to exercise the utmost discretion in all official business and may not
communicate to any other person, Government or authority information known
to them by reason of their wark w1th the United Nations that has not been -
‘made public, except in the course ‘of their duties or by authorization of
the Assistant Secretary-General for Human Resources Management or his -
delegated desigrate. Nor shall they at any time use such informatiom to
private advantage. Thess obligations do not cease upon completlon of their
service under the agreement w1th the United Natlons

Title rights-

‘8. The title rights} copyright rights and all other rights whersoever in

any matérial produced under.the provisions of the special service )

agreement between the United Nations and the person serving on a non-

© reimbursable loan basis shall be vested exclusively in the United Nations.
: L . e - o

Requisites for acceptance of services on a nonereimbursable basis

9. " The requl&ltes for acceptance of services on' a nonwrelmbursable basrs
include:. . - T :

[AT T
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(&) A requesﬁ addressed to the Controller and the Assistant
Secretary-General for Human Resources Management by the Chief of
Administration of the United Nations office concerned, specifying the
services to be performed, accompanied by a job description llstlng
' the duties and functlons and duration of the loan; .

.{bJ,MA,communication_from_the donor'agreeing:

(i) © To provide the sefvices feqoested under . subparagraph
(a) above, free of‘all-costs_to the United Nations;

(ii) To pay 14 per ceat of the value of the serv1ces to the
credit of the United Nations overhead account;

E= Certification .by the requesting cfficer that the proposal'does
- not directly ox lndlrectly involve additional financial llablllty for
the Organlzatlon, ) - "

(d); Approval of the proposal by the Controller;

(e) Approval of the candidate or candldates by the . Offlce of Human
Resources Management in accordance with the establlshed pOllCles and

'Vprocedures of that Office;

. {£} BAcceptance of the candidates by.any Governments'or authorities
to which they may be assigned during the period of the non-
reimbursable loan. ’

Reduieités {2} and (b) shall be set out in the'agreement!signed between

the United Nations and the donor. S T

~ Duratiom of service and termination of agreements

10. Non relmbursable loans are normally for a period not exceeding three

years. In exceptional c;rcumstances, theé Controller and the Assistant .
Secretary-General for Human Resources Management may authorize extensions
up te a maximum of'five'years‘:total sService. A non-reimbursable loan_may
be terminated at any date prior to its sScheduled expiration at the request
of the person serving on loan, the donor or the United Nations. The donor
shall be responsible for any additional costs that may result from such
termination. ‘ ' :

Costs arlslng from a non- relmbursable loan other than those relating. to

the services. performed and the overhead contrlbutlon of 14 per cent

11. ‘The estlmated,cost of non- r91mbursab1e loans shall be prov1ded by C
the donor, and a contribution of 14 per cent of the cost shall be

deposited by . the-denor to the credit of the United Nations toc cover

servicing and adm;nlstratlve costs, since financial regulation 7.2

requlres that any voluntary contrlbutlons, whether or not in oash, whlch

fu
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directly or lndlrectly involwve additional financial liability for the
Organ;zatlon shall require the consent of the appropriate authority (the
General Assembly). Any additional speciflic costs arising from & non-
reimbursable loan, such as travel and subsistence or the rental or
purchase of equipment, must either be borne by the domor or must have
already been provided for either in the regular budget or in
extrabudgetary funds, so that no additional costs to the Organization will
arise within the meaning of the cited finanmcial regulation.

Evaluation
12, A written evaluation of services performed by persons on a non—
reimbursable loan will be made by the responsible United Nations office

and transmitted, on request, to the donor, w1th a copy to the OFflce of
'"Human Resources Management

o Lo Lo 7 : -
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Annex
MEMORANDUM OF ARGREEMENT
Memorandum of agreement made on (  date = ) between the United Nations, -

.represented by (name of the recipient cffice) (hereinafter called the
recipient office), and (name of the donor) (herelnafter called the donor)

Whereas the donor is willing to loan to the recipient office the services-
of an expert on a non—reimbursable basis, in connectlon with the work to
be undertaken by the recipient office in connection with (title of the

. Work-programme) . : ’

_ Whereas the recipient offlce is wrlllng to accept the services of such an’
T expert on @ non-reimburssble loan basis. .

R

Now, therefore, the parties hereby agree as foliows:

1. The donor shall loan to the recipient office, on a non-reimbursable
basis, an expert to perform the functions specified in the attached terms '
of reference for a period of {insert periodf, subject to extension with
the concurrence of the United Nations, the donor and the expert.
;____MnnnﬂccondlnglyF"the donor undertakes to pay ail expenses. ln connection w1th

the assignment ‘of the expert including his/her salary, daily subsistence
allowances, medical and life insurance coverage, travel from and return to
(name of town and country) upcn completion of the assignment, and also the
cost of any travel and other related expenses lncurred on official .

business for the United Nations.

2. The Unlted Natlons shall “however, be responsible, in the event of

death, 1njury or illness attributable to the performance. cf sérvrces on

behalf of the United Nations while on travel status or while worklng at an

office of or other location designated by the Organlzatlon, for payment to

) the individual under a non-reimbursable loan, or to his or her

o beneficiaries, of a compensation equivalent to the compensation which

' would be pavable under Appendix D to the Staff Rules of the United Nations

(ST/SGB/Staff Rules/Appendix D/Rev. 1 and Amend 1y, to a staff member
performlng srmllar functlons.

3. The donor shall be responsmble for any claim brought by third parties
for damages, injury or death as 2 result of any act or omission by the -
-expert,.durlng the performance of dutles on_behalf of the United Natlons.:

4. The rec1p1ent office .shall not be respon31ble for any expenses in
" relation to the loan of the expert by the donor, except the provision of
office and other facilities neoessary for the performance of the services
required. . . - : _ - ' "

5.' The donor shall pay to the recmplent offlce a sum equlvalent to 14
per cent of the total value of the services of the experr as .
admlnlstratlve expenses
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6. The expert shall be engaged on the basis of a speciai service agreement
signed by the expert, a copy of which shall be attached to this agreement.

7. Should the non-reimbursable loan be terminated before its scheduled
expiration at the .reguest of the expert, the donor or the United Nations,
the donor shall be respon51ble for any addltlonal costs which may result
from such termination.

8. While the expert is on loan to the recipient office, he/she shall be

-considered as an independent contractor and he/she shall not be a staff
member of the United Nations. His/her rights against the United Natioms
shall ‘be determined by the provisions of the special service agreement
referred to in paragraph 6 above.

9. For the purpose of privileqes and immunities, the expert shall be
considered as having, under article VI, sections 22 and 23, as well as of
article VII, section 26, of the Convention on the Privileges and
Immunities of the Unlted Natlons, the legal status of an expert performlng
missions for the United Natlons

10. Nothing in or relating to the agreément shall be deemed a waiver,
express or implied, of any privileges or immunities of the United Nations.

‘11, Any controversy or dispute arising out of this agreement shall be
settled by negotiation between the Parties. In case the controversy or
dispute is not resolved by negotiation, either Party shall have the option
to reguest the appolntment of an arbitrator by the President of the
International Court of Just;ce. The procedure of the arbitration shall bhe
fixed,  in consultation with the Parties, by the arbitrator. The arbitral’
award shall contain a statement of. the reasons on which it is based. The
Parties agree to accept the arbitral award as the fipal adjudication of
the controversy or dispute. The expenses of the arbltratlon shall be borne
equally by the Parties to thms agreement.

12. The agreement shall become effective on the date of signature below.
For the United Nations ‘For (name of the donor)
By: ) ' By: -

" (name of the recipient office)

Title: . . © Titie:

“.Dated this’ day of | ' i9
o .

-



